
 
 

ADDITIONAL ENROLMENT INFORMATION 

AND CONSENTS  

 

Surname  

First Given Name:  

Second Given Name: (if applicable)  

Preferred First Name: (if applicable)  

Date of Birth (dd-mm-yyyy)  

 

Please provide copies (or bring to the school the originals for us to photocopy) of the following documents 

for the student you are enrolling: 

Please tick: 

 Birth Certificate 

 Immunisation Certificate 

 Current Visa Documentation  

 Previous Visa Documentation (if currently on a bridging visa) 

 Passport 

 

LOCAL EXCURSIONS 
We ask permission to allow your child to participate in various events that may require your child to go outside the 

school. Most of the time this will be local excursions, where children go for a walk around the local neighbourhood as 

part of the curriculum program. Examples might include going to Mutton Reserve to play a game, using the Netball 

Courts, or visiting the local nursing homes. At all times there will be ample supervision as per the Department of 

Education’s requirements.  

 

Please Tick:   Yes ☐ No ☐ 

 

Signature of enrolling parent: _________________________________________  

Date: ______________ 

  



 
 

CONSENT TO CONDUCT HEAD LICE INSPECTIONS - Permission covers 

the duration of the student’s schooling at Fawkner Primary School 

 
Throughout your child’s schooling, the school will be arranging head lice inspections of students.  
 
The management of head lice infection works best when all children are involved in our screening program. The 
school is aware that this can be a sensitive issue and is committed to maintaining student confidentiality and avoiding 
stigmatisation.  
 
The inspections of students will be conducted by a trained person approved by the principal and school council. 
Before any inspections are conducted the person conducting the inspections will explain to all students what is being 
done and why and it will be emphasised to students that the presence of head lice in their hair does not mean that 
their hair is less clean or well-kept than anyone else’s. It will also be pointed out that head lice can be itchy and 
annoying and if you know you have got them, you can do something about it.  
 
The person conducting the inspections will check through each student’s hair to see if any lice or eggs are present.  
 
Persons authorised by the school principal may also visually check your child’s hair for the presence of head lice, when 
it is suspected that head lice may be present. They do not physically touch the child’s head during a visual check.  
 
In cases where head lice are found, the person inspecting the student will inform the student’s teacher, the principal 
and the office staff to make appropriate contact with the parents/guardians/carers. 
 
Please note that health regulations require that where a child has head lice, that child should not return to school 
until appropriate treatment has commenced. The school may request the completion of a form, which requires 
parents/guardians/carers to nominate if and when the treatment has started. 

 

I hereby give my consent for the above-named child to participate in the school’s head lice inspection program for the 
duration of their schooling at this school.  

 

Signature of enrolling parent: ……………………………………….….  

 

Date: …………………… 

 

Please inform the school if guardianship/custody changes for your child, as this form will need to be re-signed to reflect these 
changes. Please also inform the school in writing if you no longer wish to provide consent for the school to undertake head lice 
inspections for your child. 

  



 
 

DIGITAL TECHNOLOGIES 
At Fawkner Primary School we support the right of all members of the school community to access safe and inclusive 

learning environments, including digital and online spaces. This form outlines the School’s roles and responsibilities 

in supporting safe digital learning, as well as the expected behaviours we have of our students when using digital or 

online spaces. 

 

At our School we:  

• Have a Student Engagement Policy that outlines our School’s values and expected student behaviour. This 

Policy includes online behaviours; 

• Have programs in place to educate our students to be safe and responsible users of digital technologies;  

• Educate out students about digital issues such as online privacy, intellectual property and copyright; 

• Supervise and support students using digital technologies for school-directed learning; 

• Use clear protocols and procedures to protect students working in online spaces. This includes reviewing the 

safety and appropriateness of online tools and communities, removing offensive content at the earliest 

opportunity, and other measures; 

o See: Duty of Care and Supervision   

(https://www2.education.vic.gov.au/pal/cybersafety/policy) 

• Provide a filtered internet service at school to block inappropriate content. We acknowledge, however, that 

full protection from inappropriate content cannot be guaranteed  

• Use online sites and digital tools that support students’ learning; 

• Address issues or incidents that have the potential to impact on the wellbeing of our students; 

• Refer suspected illegal online acts to the relevant Law Enforcement authority for investigation; 

• Support parents and caregivers to understand safe and responsible use of digital technologies and the 

strategies that can be implemented at home. The following resources provide current information from 

both the Department of Education & Training and The Children’s eSafety Commission: 

o Bullystoppers Parent Interactive Learning Modules 

(www.education.vic.gov.au/about/programs/bullystoppers/Pages/parentmodules.aspx) 

o eSafetyParent | Office of the Children's eSafety Commissioner 

  (https://www.esafety.gov.au/education-resources/iparent) 

 

STUDENT DECLARATION 

When I use digital technologies, I communicate respectfully by: 

• always thinking and checking that what I write or post is polite and respectful 

• being kind to my friends and classmates and thinking about how the things I do or say online might make 

them feel (ask students to reflect on how they would feel.)    

• not sending mean or bullying messages or forwarding them to other people.  

• creating and presenting my own work and, if I copy something from online, letting my audience know by 

sharing the website link to acknowledge the creator. 

 

When I use digital technologies, I protect personal information by being aware that my full name, photo, birthday, 

address and phone number is personal information and is not to be shared online. This means I: 

• protect my friends’ information in the same way 

• protect my passwords and don’t share them with anyone except my parent/s   

• only ever join spaces with my parents or teacher’s guidance and permission 

• never answer questions online that ask for my personal information 

https://www2.education.vic.gov.au/pal/cybersafety/policy
https://www2.education.vic.gov.au/pal/cybersafety/policy
http://www.education.vic.gov.au/about/programs/bullystoppers/Pages/parentmodules.aspx
http://www.education.vic.gov.au/about/programs/bullystoppers/Pages/parentmodules.aspx
http://www.education.vic.gov.au/about/programs/bullystoppers/Pages/parentmodules.aspx
https://www.esafety.gov.au/education-resources/iparent
https://www.esafety.gov.au/education-resources/iparent


 
 

• know not to post three or more pieces of identifiable information about myself.  

 

When I use digital technologies, I respect myself and others by thinking about what I share online. This means I: 

• stop to think about what I post or share online 

• will not share or post the link (or password) to video conferencing meetings with others offline in 

public communications or online on public websites or social media forums 

• use spaces or sites that are appropriate and, if I am not sure I ask a trusted adult for help 

• protect my friends’ full names, birthdays, school names, addresses and phone numbers because this 

is their personal information 

• speak to a trusted adult if I see something that makes me feel upset or if I need help 

• speak to a trusted adult if someone is unkind to me or if I know someone else is upset or scared 

• don’t deliberately search for something rude or violent 

• turn off or close the screen if I see something I don’t like and tell a trusted adult 

• am careful with the equipment I use. 
 

At school we/I have: 

• discussed ways to be a safe, responsible and ethical user of digital technologies. 

• presented my ideas around the ways that I can be a smart, safe, responsible and ethical user of digital 

technologies. 

 

I will use this knowledge at school and everywhere I use digital technologies 

 

STUDENT AGREEMENT 

I understand and agree to comply with the terms of acceptable use and expected standards of behaviour set out within this 

agreement. 

This Acceptable use Agreement applies when digital devices and technologies are being used at school, for school-directed learning, 

during school excursions and extra-curricular activities and at home. 

I understand that there are actions and consequences established within the school’s Student Engagement Policy if I do not behave 

appropriately. 

 

Student name:   ________________________________________________________________________ 

Student signature:   __________________________________________________________________________ 

Enrolling Parent Name: ________________________________________________________________________ 

Enrolling Parent signature: _____________________________________________________________________ 

Date: ___________________________ 

 

  



 
 

PHOTOGRAPHING, FILMING AND RECORDING STUDENTS AT FAWKNER 
PRIMARY SCHOOL - Annual consent Form and Collection Notice 
 

During the school year there are many occasions and events where staff may photograph, film or record students 
participating in school activities and events. We do this for many reasons including to celebrate student participation 
and achievement, showcase particular learning programs, document a student’s learning 
journey/camps/excursions/sports events etc, communicate with our parents and school community in newsletters and 
on classroom blogs/apps.  

This notice applies to photographs, video or recordings of students that are collected, used and disclosed by the school. 
We ask that any parents/carers or other members of our school community photographing, filming or recording 
students at school events e.g., family night, house sports day do so in a respectful and safe manner and that any photos, 
video or recordings (“images” of students are not publicly posted (eg to a social media account) without the permission 
of the relevant parent/carer.  

If you do not understand any aspect of this notice, or you would like to talk about any concerns you have, please contact 
our school on 9357 3579. 

A. Use or disclosure within the school community.  

Unless you tell us otherwise below, images of your child may be used by our school within the school community, as 
described below.  

Photographs, video or recordings of students may be used within the school community in any of the following ways:  

• in the school’s communication, learning and teaching tools (for example, emails, classroom blogs or apps that 
can only be accessed by students, parents/carers or school staff with passwords eg Sentral, Class Dojo etc) 

• for display in school classrooms, on noticeboards etc 

• in the school’s newsletter  

• to support student’s health and wellbeing (eg photographs of pencil grip to assist in OT assessments) 

• other 
B. Use or disclosure in publications/locations that are publicly accessible.  

Unless you tell us otherwise below, photographs, video or recordings of students may also be used in publications that 
are accessible to the public, including:   

• on the school’s website including in the school newsletter which is publicly available on the website  

Your child may be identified by first name only in these images (or not named at all).  

We will notify you individually if we are considering using any images of your child for specific advertising or promotional 
purposes.  

 

Privacy 

Photographs, video and recordings of a person that may be capable of identifying the person may constitute a collection 
of ‘personal information’ under Victorian privacy law. This means that any images of your child taken by the school may 
constitute a collection of your child’s personal information. The school is part of the Department of Education and 
Training (the Department). The Department values the privacy of every person and must comply with the Privacy and 
Data Protection Act 2014 (Vic) when collecting and managing all personal information. For further information see 
Schools’ Privacy Policy (http://www.education.vic.gov.au/Pages/schoolsprivacypolicy.aspx).  

 

Ownership and Reproduction 

Copyright in the images will be wholly owned by the school. This means that the school may use the images in the ways 
described in this form without notifying, acknowledging or compensating you or your child.  

  

http://www.education.vic.gov.au/Pages/schoolsprivacypolicy.aspx
http://www.education.vic.gov.au/Pages/schoolsprivacypolicy.aspx


 
 
Opt Out  

Fawkner Primary School understands that parents and carers have the right to withhold permission for our school to 
use photographs, video or recordings of your child (apart from circumstances where the school is not required to seek 
consent – see our Photographing, Filming and Recording Students Policy).  

If you have read this notice and are comfortable with the school using photos, video or recordings of your child as 
described above, you do not need to take any further action.  

However, if you have decided that you do not want images of your child to be collected or used by our school, please 

complete the form below and return it to the school office. Please note that it may not be possible for the school to 

amend past publications or to withdraw images that are already in the public domain. 

I have read this form and I do not consent to Fawkner Primary School using photos, video or recordings of my child 
(named below) to appear in the following ways:  

☐  Use within the school community (eg in the school’s communication, learning and teaching tools, on 

display around the school, in the school’s newsletter)  

☐  Use in publications/locations that are publicly accessible (eg on the school’s website, on the school’s 

social media accounts, in promotional material for the school) 

Note: 

• You may choose to opt out of both or only one type of use. 

• It may not be possible for the school to amend past publications or to withdraw images that are already in 

the public domain. 

• Further information is available in the Fawkner Primary School Photographing, Filming and Recording Students 
Policy 

 
  

Name of Student 
 

 

Name of parent/carer   

Signature   

Date 
 

____ / ____ / ________ 



 

PRIVACY COLLECTION NOTICE - Information for students, parents and carers 
 

The Department of Education (the department) values your privacy and is committed to protecting the personal and 

health information that schools collect. 

All school staff must comply with Victorian privacy law and the Schools’ Privacy Policy. This notice explains how the 

department, including Victorian government schools (schools), handles personal and health information. On occasion, 

specific consent will be sought for the collection and use of information, for example, for a student to receive a health 

service. Our schools are also required by legislation, such as the Education and Training Reform Act 2006, to collect 

some of this information. 

Throughout this notice, ‘staff’ includes principals, teachers, student support service officers, youth workers, social 
workers, nurses and any other allied health practitioners, and all other employees, contractors, volunteers and service 
providers of the school and the department. 

On enrolment, and during the ordinary course of a student’s attendance at a school, schools will collect information 

about students and their families for the following purposes: 

• educating students 

• supporting students’ social and emotional wellbeing and health  

• fulfilling legal obligations including duty of care, anti-discrimination law and occupational health and safety 

law  

• communicating and engaging with parents 

• student administration 

• school management 

• supporting policy in relation to student education and wellbeing. 

If this information is not collected, schools may be unable to provide optimal education or support to students or fulfil 

legal obligations. 

For example, our schools rely on parents to provide health information about any medical condition or disability that 

their child has, medication their child may take while at school, any known allergies and contact details of their child’s 

doctor. If parents do not provide all relevant health information, this may put their child’s health at risk.  

Our schools also require current, relevant information about all parents and carers so that schools can take account of 

safety concerns that affect their children. Parents should provide schools with copies of all current parenting plans 

and court orders about, or that affect, their children and provide updated copies when they change.  

When parents enrol their child in primary school, they will be asked to provide personal and health information in 

several ways, including via the Enrolment Form, the School Entrance Health Questionnaire (SEHQ) and the Early 

Childhood Intervention Service (ECIS) Transition Form. 

The Enrolment Form is used to collect information that is essential for the purposes listed above, and requests 

information such as: 

• Emergency contacts – Individuals who parents nominate for a school to contact during an emergency. 

Parents should ensure that their nominated emergency contact agrees to their contact details being provided 

to the school and that they understand their details may be disclosed by the department if lawful, e.g. in the 

case of emergency communications relating to bush fires or floods.  

• Student background information – Information about country of birth, Aboriginal or Torres Strait Islander 

origin, language spoken at home and parent occupation. This information enables the department to allocate 

appropriate resources to schools. The department also uses this information to plan for future educational 

needs in Victoria and shares some information with the Commonwealth government to monitor, plan and 

allocate resources.  

https://www.education.vic.gov.au/Pages/schoolsprivacypolicy.aspx
https://www.education.vic.gov.au/about/research/Pages/reportdatahealth.aspx
https://www.education.vic.gov.au/childhood/professionals/needs/Pages/ecisabout.aspx
https://www.education.vic.gov.au/childhood/professionals/needs/Pages/ecisabout.aspx


 
• Immunisation status – This assists schools to manage health risks and legal obligations. The department may 

also provide this information to the Department of Health and Department of Families, Fairness and Housing 

to assess immunisation rates in Victoria, but not in a way which identifies students. 

• Visa status – This is required to process a student’s enrolment. 

All schools may use departmental systems and online tools such as apps and other software to effectively collect and 

manage information about students and families for the purposes listed above.  

When schools use these online tools, they take steps to ensure that student information is secure. If parents or carers 

have any concerns about the use of these online tools, please contact the school. 

School staff will only share student and family information with other school staff who need to know to enable them 

to educate or support the student as described above. Information will only be shared outside the school (and outside 

the department) as required or authorised by law, including where sharing is required to meet duty of care, anti-

discrimination, occupational health and safety, and child wellbeing and safety obligations. The information collected 

will not be disclosed beyond the school and department without parent consent unless such disclosure is lawful. 

When a student transfers to another school (including Catholic, independent and interstate), personal and/or health 

information about that student may be transferred to the next school. Transferring this information is in the best 

interests of the student and assists the next school to provide the best possible education and support to the student. 

For further detail about how and what level of information is provided to the next school, refer to the: Enrolment: 

Student transfers between schools 

Schools only provide school reports and ordinary school communications to students, parents, carers or others who 

have a legal right to that information. Requests for access to other student information or by others must be made by 

lodging a Freedom of Information (FOI) application. 

To update student or family information, parents should contact their school. 

For more information about how schools and the department collect and manage personal and health information, or 
how to access personal and health information held by a school about you or your child, refer to the: Schools’ Privacy 
Policy 

 

https://www2.education.vic.gov.au/pal/enrolment/guidance/student-transfers-between-schools
https://www2.education.vic.gov.au/pal/enrolment/guidance/student-transfers-between-schools
https://www.education.vic.gov.au/about/working/Pages/foi.aspx
https://www.education.vic.gov.au/Pages/schoolsprivacypolicy.aspx
https://www.education.vic.gov.au/Pages/schoolsprivacypolicy.aspx

